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INPABUJIA
OBPABOTKMU INEPCOHAJIBHBIX TAHHBIX B MYHULIUIIAJIBHOM
BIOJ)KETHOM JOHNIKOJIBHOM OBPA3OBATEJIbBHOM YYPEXKJIEHUU
«JIETCKHM CAJI Ne 62 «ITIOYEMYUYKA»

1. OO01ue mo10KeHUS

1.1. Hacrosimue [IpaBuna onpenenstoT e, coaep:KaHue 1 nopsaiok o0padboTku
NEPCOHAJIBHBIX JAHHBIX, MEphI, HAIlPABJIECHHbIC HA 3aIlUTy NEPCOHAJIBHBIX IAHHBIX, A
TaK)K€ MPOILENypbl, HANpaBJICHHbIE HA BBIIBICHHE W MPEAOTBPALICHHE HAPYIICHUN
3aKkoHoJaTenbcTBa Poccuiickoit ®enepanuu B 00JIaCTH  MEPCOHANIBHBIX JAHHBIX B
MYHHUIIMIAIBHOM OIOKETHOM JOUIKOJIBHOM 00pa3oBaTeIbHOM YUpekKIeHUH «JleTckuit
cag Ne 62 «Ilouemyuka» (nanee - YupexaeHue).

1.2. OGpaboTka mnepcoHaNbHBIX JaHHBIX (manee - I[I/lH) B Yupexnenun
OCYIIECTBISIETCA U1 peaju3ald TPYAOBBIX OTHOIIEHUH B COOTBETCTBUHM C
3aKOHO/IaTeIbCTBOM O MYHMIMIIAIBHON CIy’)K0€ M TPYJIOBBIM 3aKOHOJATENIbCTBOM;
OKa3aHUS MYHUUMOAIBHBIX (YHKIUH W MYHUIHUIAIBHBIX YCIYT B COOTBETCTBHU C
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®P3 «OO6 opraHuzauuu MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX 1 MyHHMIIMIIAIbHBIX YCIYT»; pACCMOTPEHUsI OOPALLECHUH IpaX/iaH.

1.3. OOpabotrka IIJIH B VYupexneHuu OCYIIECTBISETCS C COOJIOICHUEM
IPUHLWIIOB W  YCIOBHM, NPEIyCMOTPEHHBIX 3aKOHOJIATEIbCTBOM  Poccuiickon
®enepanuu B obnactu [1/]n u Hactosmumu [IpaBunamu.

1.4. OGpabotka II/I[H momKHA OrpaHUYMBATHCA JOCTUKEHHEM KOHKPETHBIX,
3apaHee ONpEAESICHHBIX U 3aKOHHBIX LIEIEH.

1.5. He nomyckaetcst oopadotka [1JIH, HecoBmecTuMmas ¢ nensmu coopa I1J1H.

1.6. O6pabotke noiexat Tosbko [1/[H, KOTOpbIe OTBEYAOT LENIM UX 00paboTKH.

1.7. Conepxxanue u o0beMm oOpabarbiBaeMbix IIJ[H TOMKHBI COOTBETCTBOBATH
3asiBIIGHHBIM EJISIM 00paboTKH.

1.8. B Hactosmux [IpaBuiiax ucronb3yroTcsi OCHOBHBIE ITIOHATHS, ONIPEACIICHHBIC B
crarbe 3 OenepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX», a
TaK)K€ CJEAYIOLNE TOHATHS:

AJIMHUHHCTpaLus — 3aBEYIOLIUN, 3aMECTUTENN 3aBEYIOLIETO,
JIEJIONPOU3BOIUTEND YIIOJTHOMOYEHHbBIE Ha BEICHHE KaIpOBOTO JIEIONPOU3BO/ICTBA;
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Byxrantepuss — MyHHIMNAIbHOE Ka3eHHOE YyupexieHue «OOecneunBaronuii
KOMIUICKC YUYPEKICHUN OOIIEro W JIOMIKOJBHOTO 00pa30BaHUs» YIOJHOMOYEHHOE Ha
BeJIcHUE OyXTaJaTepCKOro y4era;

[lepconanvubie naHHble — Jt00as WHPOpPMAIUS, OTHOCAMIASCA K TPSIMO WU
KOCBEHHO OIPEACIICHHOMY, WIH ompeaensieMoMy (Gu3nueckoMy Juiy (CyObeKTy
MEPCOHANBHBIX JAHHBIX);

Omneparop — rocyJapCTBEHHBIN OpraH, MyHUIIUNIAIbHBINA OpraH, FOPUINYECKOe HIIN
dbusznueckoe MO, CaMOCTOATENHHO W (WJIM) COBMECTHO C JAPYTMMH JIMIIAMH
opraHuzyroliee u (Win) OCyIIeCTBIIsIoNee 00pabOTKy MEePCOHANTBHBIX JAHHBIX, a TaKXKe
ompenensdmioniee ead o0pabOTKH MEepPCOHATBHBIX JaHHBIX, COCTAaB MEPCOHATBHBIX
JAHHBIX, TOJJIeXanmx o0paboTke, JeWCTBUSA  (omepaiuu), COBEpIIacMble C
NePCOHATBHBIMU JTAHHBIMU;

O6paboTka NepCOHANBHBIX JAaHHBIX PAOOTHHKA - JIFOOOE IeCTBUE (Omepalus) uiu
COBOKYITHOCTh JICUCTBUH (Omepariuii), COBEpIIAEMBIX C MCIIOJB30BAHUEM CPEICTB
aBTOMATH3allMi WK 0€3 HCIOh30BAHUSI TAaKUX CPEJICTB C MEPCOHATBHBIMU JAHHBIMH,
BKJIOYass cOOp, 3amuch, CHUCTEMATU3AlUI0, HAKOIUICHWE, XpaHECHHE, YTOYHEHUE
(oOHOBIIEHUE, U3MEHEHUE), U3BJIEUEHUE, UCIIONIb30BaHKe, Niepenady (pacrnpocTpaHeHue,
MpeloCTaBICHHUE, JTOCTYI), 00e3nMMuuBaHue, OIOKUPOBAHUE, YIAICHHUE, YHUUYTOKEHUE
MEPCOHATBHBIX JAHHBIX;

PacnipocTpaHeHue mnepcoOHaNbHBIX [AHHBIX - JIEWCTBUS, HallpaBJICHHbIE Ha
PaCKpBITHE MEPCOHATILHBIX JaHHBIX pAOOTHUKOB HEOINPEACIEHHOMY KpPYTY JIMII;
[IpenocraBneHue NEPCOHANBHBIX JIaHHBIX - JEHCTBUS, HANpaBJICHHBIE Ha

PAacKpbITHE TEPCOHAIBHBIX JaHHBIX PpPAOOTHUKOB  OINPEACICHHOMY JHUIy  WJIH
OIPENEIICHHOMY KPYTY JIML;

brnokupoBaHue NepcoHANbHBIX JAHHBIX - BPEMEHHOE IpEKpalleHne o0paboTKu
NEPCOHAJBHBIX JIaHHBIX pPa0OTHUKOB (32 MCKIIIOUEHHEM CIy4yaeB, €cii 00paboTka
HeoOXo/lMMa Uil yTOYHEHUS! IEPCOHATbHBIX IAHHBIX );

YHHUUYTOKEHUE IEPCOHAIBHBIX JAaHHBIX - JEHUCTBUS, B PE3yJNbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOJKHBIM BOCCTAaHOBUTbH COJECPKAHUE IIEPCOHAJIBHBIX JaHHBIX B
UH(POPMAIIMOHHON CHCTEME MEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB U (WJIHM) B pe3yjbTare
KOTOPBIX YHUUTOKAIOTCS MaTepUaibHble HOCUTENN MEPCOHATIBHBIX JAHHBIX pAOOTHUKOB;

OO0e3nnurBaHME MEPCOHAIBHBIX JAaHHBIX - JEHCTBUS, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM 0€3 HWCHOJb30BaHHS JOMOJHUTENBbHOW HH(POpMALUU
OTIPEICTUTh PHUHAJICKHOCTh TEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paOOTHHKY
NIEPCOHAJIBHBIX JAHHBIX.

2. YcaoBusa u nopsiaok oopadorku I1/In, cBsI3aHHBIX ¢
peasm3anued TPyAOBbIX OTHOILICHHU I

2.1. IIln paGoTHUKOB YupexaAeHUs, TpaKAaH, NMPETEHIYIOINUX Ha 3aMelIeHHe
JIOJDKHOCTEH PYKOBOAUTEINS YUpexaAeHUs (1aee — pabOTHUKHN) 00padaThIBAIOTCS B IEIISIX
obecrieueHUsT KaJpoBOM pabOThl, B TOM 4YHCIE B IEIAX (OPMHUPOBAHHUSI KaJIPOBOTO
pe3sepBa, OOy4YeHHMs] ¥ JODKHOCTHOTO pOCTa, YuyeTa pe3yJIbTaTOB HWCIOJHEHUS
paboTHUKaMH YUpEKIEHUS JIODKHOCTHBIX OOS3aHHOCTEH, OOeCnedeHus] JTUIHOU
0€30MacHOCTH PaOOTHUKOB YUpPEXKJICHUS U WICHOB UX CeMeil, o0ecrieueHns pabOTHUKAM
YCTaHOBJIEHHBIX 3aKOHOJIATENBCTBOM Poccuiickon Denepanuu yCaIoBUM TPy1a, TapaHTUH
U KOMIIEHCAIIUM, COXPAaHHOCTH MPHUHAJJICKAIIETO MM HMYIIECTBA, a TAKXKE B IEIAX
MPOTUBOACUCTBUS KOPPYTIIIUH.



2.2. B nensx, ykazanubix B myHKTe 2.1 Hacrosmux I[IpaBun, obpabatbiBaroTcs
cnenyromue kareropuu [1JIH paGOTHUKOB:

2.2.1. pamunus, umsi, OTYECTBO (B TOM 4YMCIIEe Mpeaplayine GaMuinu, UMeHa U
(W5I) OTYECTBA, B CIIy4ae UX U3MEHEHU);

2.2.2. naTa ¥ MECTO POKACHUS;

2.2.3. uadopmaius 0 TpaXTAHCTBE (B TOM YHCIE TPEABIIYIIHE TPaXKIAHCTBA,
WHBIE TPAK/IAHCTBA);

2.2.4. Bua, cepusi, HOMEp JTOKYMEHTa, VYJOCTOBEPSIONIETO JIMYHOCTD,
HaMMEHOBaHUE OpraHa, BBIAABIIETO €ro, /1aTa BbIJauH, KO MOApa3IeiICHuUs;

2.2.5. ampec MecTa OKUTENbCTBA (aapec  peructpanuu, (¢(HaKTHIECKOTO
MPOXKUBAHUS);

2.2.6. HOMEep KOHTAKTHOTO TenedOoHa WK CBEJECHUS O JPYTHX CIOCO0axX CBS3U;

2.2.7. PEKBU3UTHI CTPAXOBOI0 CBHUJETEIIBCTBA T'OCYJAPCTBEHHOTO MEHCHOHHOIO
CTpPaxOBaHUs;

2.2.8. nneHTu(UKAIMOHHBI HOMEP HAJIOTOTLIATEIbITNKA;

2.2.9. peKBU3HUTHI CTPAXOBOTO  MEAMIMHCKOTO TOJHCAa  0043aTeIbHOrO
MEIUIIMTHCKOTO CTPaxOBaHUS;

2.2.10. pexKBU3UTHl CBUACTEIbCTBA TOCYJAPCTBEHHOM pErucTpaluyd aKToOB
IPaKJaHCKOTO COCTOSTHUS;

2.2.11. cemelHOE TIIOJIOKEHHE, COCTAaB CEMBH M CBEJCHHA O OJM3KUX
POJICTBEHHHUKAX (B TOM YHCJI€ OBIBIIINX );

2.2.12. cBeienus 0 TPyAOBOMU JAEATEILHOCTH;

2.2.13. cBeneHns 0 BOMHCKOM Y4Ye€Te U PEKBU3UTHI JOKYMEHTOB BOMHCKOI'O YU€Ta;

2.2.14. cBemenus 00 oOpa3oBaHMH, B TOM UHCIE€ O TMOCIEBY30BCKOM
npodeccruonanbHOM 00pa3oBaHUU (HAUMEHOBAHUE M TOJl OKOHYAHHS 00pa30BaTEIHLHOTO
yUpeXKICHUsI, HANMEHOBAHHUE U PEKBU3UTHI JIOKYMEHTa 00 00pa3oBaHWU, KBATU(DUKAIIHS,
CIIEIIMAJIBHOCTD IO JOKYMEHTY 00 00pa3oBaHuN);

2.2.15. cBeaeHus 00 yUeHOU CTEIICHU;

2.2.16. uadopmanus 0 BIaJCHAN HHOCTPAHHBIMU S3bIKAMHU, CTETICHD BIIAJICHUS;

2.2.17. MEIMUMHCKOE 3aKJIIOYEHHE 0 YCTAaHOBJIEHHOW (popme 00 OTCYyTCTBUHU Yy
rpaxkJaaHuHa 3a00JIeBaHUS, MPEMATCTBYIONIEIO TMOCTYIUICHUI0O Ha MYHHUIUIAIBHYIO
CIIyx)0y WM ee MPOXOXKIACHUIO; 3aKIIOUYEHHUE IO pe3yJibTaTaM MPeaBapUTEIHHOTO WU
NEPUOJUYECKOT0 MEIULIMHCKOIO OCMOTPA;

2.2.18. portorpadus;

2.2.19. cBenenus o paboTe, B TOM UKCIIE: AaTa, OCHOBAHMSI TIOCTYIUICHUS (TIprueMa)
Ha pa0oOTy W Ha3HAUYeHUS Ha JOJDKHOCThH, JaTa, OCHOBAaHWS HAa3HAUYEHUS, NEPEBOAA,
nepeMelleHrdss Ha HWHYI JOJKHOCTh, HAMMEHOBAaHUE 3aHMMAEMbIX (3aMEIIaeMbIX)
JOJDKHOCTEH, pa3Mepa JIEHEKHOTO COJEp)KaHMs, pe3yJbTaTOB AaTTeCTallMM Ha
COOTBETCTBHE 3aMEIIaeMOH TOJDKHOCTH, & TAKXKE CBEJICHHS O TIPEKHEM MECTe paboTHI;

2.2.20. undopmarnus, coiepkaimascs B TPYJIOBOM JOTOBOPE, JOMOTHUTEIHHBIX
COTJIAIICHUSAX K TPYJIOBBIM JJOTOBOPAM;

2.2.21. cBeneHus o mpeOBIBAaHUY 33 TPAHUIIEH;

2.2.22. uadopmatiys 0 HaIUYUU WIH OTCYTCTBUU CYAMMOCTH;

2.2.23. undopmanust 06 opOpMIIEHHBIX JOMyCKaX K rOCyAapCTBEHHOM TailHe;

2.2.24. rocyqapCTBEHHbIE HAarpajbl, HHbIC HArpaabl U 3HAKW OTINYUS,

2.2.25. cBenenus o mpodeCCUOHATLHON MEepPernoAroToBKe ¥ (MJIM) TOBBIIICHUH
KBaJTU(UKAINY;



2.2.26. uadopmManus 0 eKerofHbIX OMJAaYMBAEMbIX OTIYCKAaX, YUeOHBIX OTITyCKaXxX
U OTIIyCKax 0€3 COXpaHEHHUs JEHEKHOIO COIECPKAHUS;

2.2.27. cBeieHusl 0 J0X0/axX, 00 UMYLIECTBE M 0053aTEIbCTBAX UMYUIECTBEHHOTO
XapaxkTepa;

2.2.29. HoMep pacUETHOIO CUETA;

2.2.30. uHble TEepCOHANbHBIC JIaHHbIC, HEOOXOIUMbIC IJIA AOCTHXKECHUS LeNeH,
peIyCMOTPEeHHBIX TyHKTOM 2.1 HacTosimiero [TonoxeHus.

2.3. O6pabotka [IJIn (3a uckmoueHuem Omomerpuueckux I1J[H) paGoTHHKOB,
OCYLIECTBIISIETCSl 0€3 corjacusi yKa3aHHbIX JIMI B paMKax LeJei, OoIpeaeneHHbIX
nyHKTOM 2.1 Hactosmmx [IpaBwii, B COOTBETCTBUM C IyHKTOM 2 4actu | crtatem 6 u
yacThto 2 ctathu 11 @eaepanbHoro 3akona ot 27.07.2006 Ne 152-®P3 «O nepcoHaIbHbIX
JAHHBIX» U TonoxeHusMu DenepanpbHoro 3akoHa oT 02.03.2007 Ne 25-®3 «O
MyHUIIMNAIbHON cny:x0e B Poccuiickoit @enepanuuny», DenepanbHOro 3akKoHa OT
25.12.2008 Ne 273-®3 «O npOTUBOJACUCTBUM KOppyHuUHUH», TpPyHOBBIM KOJEKCOM
Poccuniickon ®@enepanuu.

2.4. O6pab6otka II/lH paOOTHMKOB OCYIIECTBISIETCS MPH YCIOBHUH MOTYUYCHHS
corjacusi yKa3aHHBIX JIMI] B CIEAYIOIIUX CIydasix:

2.4.1. npu nepenaue (pacrnpocTpaHeHuu, npeaocrapieHun) [1JIn TpeTbum nuiam B
ciaydasix, HE MPEeIyCMOTPEHHBIX JEHUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepannd;

2.4.2. npu TpancrpannyHoil nepenaue [1/1H;

2.4.3. Ipyu NPUHATUM PEUICHUM, MOPOXKIAIOMIMNX HOPUANYECKUE TMOCIEACTBUS B
OTHOUICHUH yKa3aHHbBIX JHI] WIM UHBIM 00pa3oM 3aTparuBalollMX HUX MpaBa U 3aKOHHbIE
WHTEPECHI, HA OCHOBAHUH MCKJIIOUUTEIHO aBTOMAaTU3UPOBaHHOM 00paboTku ux [1J[H.

2.5. O6paborka I1lH, mpemycMOTpeHHBIX MyHKTOM 2.2 Hactosmmx IlpaBui,
OCYHIECTBIISIETCS C MUCBMEHHOTO corjacus paOOTHHKA, COCTAaBIEHHOTO TO Qopme,
YTBEPKJIEHHOW TMPUKA30M PYKOBOJUTENS, €CM MHOE He ycTaHOBjieHO dDenepanibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX JaHHBIX.

2.6. O6pabotrka IIJlH  paOOTHHUKOB  OCYHIIECTBISIETCA  CHEHUATUCTAMU
aIMUHUCTPALIUU, OyXTJITEPUU U BKJIIOYAET B ce0s CIEIYIONIUE ACHUCTBUA: COOp, 3aIUCh,
CHUCTEMaTH3allMI0, HAKOIUICHHE, XpaHEHHe, yToyHeHHe (OOHOBJICHHE, W3MEHEHHE),
U3BJICUEHUE, HUCIIOJIB30BaHUE, Mepeady (pacnpocTpaHeHue, MpeaoCTaBlIeHUe, JOCTYI),
o0e3MuuBaHue, OJIOKUpOBaHUe, yaaleHue, yunutoxenue 11/1H.

2.7. llepeuncinennsle B nyHkTe 2.2 IIJ[H mpenocTaBisitOTCS HENOCPEACTBEHHO
pabOTHUKOM B BHJIE:

2.7.1. opuruHagoB HEOOXOTUMBIX JTOKYMEHTOB (3asiBICHHE, TPYJOBas KHIDKKA,
aBToOHOrpadusi, UHbIE TOKYMEHTHI, IPEIOCTaBIsIEMbIE B KaIPOBYIO CIIyXO0Y);

2.7.2. KONUi OPUTUHATIOB IOKYMEHTOB;

2.7.3. cBenennii B yueTHBIX (popmax (Ha OyMa>kKHBIX U SJICKTPOHHBIX HOCHTEISIX ).

2.8. B cnyuyae BO3HMKHOBEHHUS HeoOxomumoctu mnonydeHus I1/lH pabGoTHuka y
TPEThEl CTOPOHBI, CIIEAYyEeT U3BECTHUTh 00 3TOM pabOTHUKA 3apaHee, MOJIYYHUTh €ro
NUCHbMEHHOE COIJIaChe€ M COOOLIUTH €My O LEeJsAX, MPEAroyiaraéMbIX HCTOYHHUKAX U
cnocobax momyuyeHuss I[I/lH (eciu wWHOe He NpPeaycMOTpeHO (enepanbHbIM
3aKOHOAATEIHCTBOM ).

2.9. 3anpemaercss moJsiy4aTh, 00pabaThiBaTh M NPHOOMIATH K JUYHOMY JIEITy
pabotHuka [1/IH, HE npegycMoTpeHHblE MyHKTOM 2.2 HacTodwmux [IpaBui, B TOM yucie
KacallIluecs pPacoBOM, HAUMOHAJIBHON MNPUHAMIEKHOCTH, IOIUTHYECKUX B3IJIAJIOB,
PENUTUO3HBIX WIH PUIOCOPCKUX YOS KIEHUNH, MTHTUMHON KU3HU.



2.10. TIlpu cbope II[lH cmeuuamucT aJAMHHHUCTpAlUH, OyXraiarepuw,
ocymecTBisitonuid coop (momyuenne) [IJ[H HEenmocpenacTBeHHO OT pPabOTHUKOB, 00s3aH
pPa3bACHUTh pPAOOTHUKAM FOPHIMYCCKUE TIOCICACTBUS OTKa3a IMPEJAOCTaBUTh UX
NepCOHAIbHBIC TaHHBIC.

2.11. Ilepenaua (pacmpocTpaHeHUE, MPEAOCTaBICHHE) U ucnoib3oBanue I1/(x
pabOTHUKOB OCYIIECTBIISICTCS JIUIIhL B CIydasx W B MOPSAKE, MPEITyCMOTPEHHBIX
(denepalbHBIM 3aKOHOAATEIHCTBOM.

3. YcaoBus u nopsiaiok oopadorku I1/IH rpaxknan B cBA3M ¢ MCIOJTHEHUEM
MYHHUIMIAJBHBIX (YHKIMHA U IpeJoCcTaBIeHHeM MYHUIIUNIAJIbHBIX YCJIYT,
peajm3ainueii MX MpaBa Ha o0palIeHne

3.1. B VYupexnenuun obOpaborka II/IH rpaxnan ocymiecTBisieTcss B CBS3U C
NPEeIOCTaBICHUEM YUpPEXKICHUEM MYHUIUMIANbHBIX YCIYT, UCTIOJTHEHUEM Y UpeKIeHUEM
MYHHITUTAIBHBIX (DYHKIIMIA, @ TAK)KE B CBSI3W C peaju3alnell uxX rnpasa Ha oOpaieHue B
VYupexaeHue.

3.2. II/1n rpaxknaH, oOpaTUBIIUXCS B YUpeKIeHUE JIMYHO, a TAKKE HAIPaBUBLINX
WHIUBUAYaJbHbIE WM KOJUICKTUBHBIE IMHUCHMEHHBIE OOpalieHus Wik oOpalleHus B
dbopMe PIEKTPOHHOTO JTOKYMEHTa, 00pabaThIBAIOTCS B LEJSAX PACCMOTPEHUS YKa3aHHBIX
oOpallleHHii ¢ MOoCIeAYIOIIUM YBEJOMIICHUEM 3asiBUTEIIEN O pe3yIbTaTax paCCMOTPEHHUS.

3.3. Tlepeuens IIIH rpaxkmaH, mnoanexammx oOpabOTKE B CB3U C
MPEAOCTABICHUEM Y UPEKIECHUEM MYHULIUNAIBHBIX YCIYT, UCIIOJIHEHUEM Y UpEKIECHUEM
MYHUIIAMAIBHBIX (QYHKIHMMA, a TAK)KE B CBSI3M C peaju3aliuell ux mpasa Ha oOpalieHue B
YupexaeHue:

3.3.1. pamuus, uMmsi, OTYECTBO (IIOCIETHEE - PU HATHYUH);

3.3.2. naHHBIE IOKYMEHTA, Y0CTOBEPSIIOUIETO JTUYHOCTD;

3.3.3. peKBU3HUTHI CTPAXOBOTO CBUJETEIHCTBA T'OCYAAPCTBEHHOTO IMEHCHOHHOIO
CTpPaxOBaHUS;

3.3.4. ugeHTU(UKAMOHHBIN HOMEDP HAJIOTOILIATEIbIINKA;

3.3.5. aapec MecTa JKUTENbCTBa (afpec  perucrpauuu, (HakTHUYECKOro
MIPOKUBAHUSA);

3.3.6. mouYTOBBIN ajpec;

3.3.7. aapec 2NEKTPOHHOM MOYTHI;

3.3.8. ykazaHHbIi B 0OOpalieHuu KOHTAKTHBIN TenedoH;

3.3.9. unsie [1/IH, yxazanHble 3asBUTENIeM B oOpalieHuu (3kano0e) WM CTaBIIIHE
W3BECTHBIMU B XOJIE PACCMOTPEHHsI Takoro oOpameHus, a Takxe [1/[H, cogepxamuecs B
JIOKYMEHTaX, MPeJICTABICHHBIX TPaKIaHUHOM.

3.4. OOpaborka IIJIlH, HeoOXOOUMBIX B CBSI3U C  TMPEIOCTABICHUEM
MYHUITUTAIBHBIX YCIYT W UCHOJHEHWEM MYHUIMMAIBHBIX (DYHKIWHA, yKa3aHHBIX B
nyHkte 3.1 Hactosiiumx IIpaBun, ocymectBiasiercs 0e3 corjmacusi TpakIaH B
COOTBETCTBUM ¢ MYHKTOM 4 uvactu 1 crarbum 6 ®dexnepanbHoro 3akoHa ot 27.07.2006
No 152-®3 «O mnepcoHanbHBIX JaHHBIX», DenepanbHbiMM 3akoHamu or 27.07.2010
Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS T'OCYAAPCTBEHHBIX M MYHHULUIAJIbHBIX
yeayr», oT 02.05.2006 Ne 59-®3 «O mopsake paccCMOTpeHHs OOpalleHHil TpakaaH
Poccuiickoit  ®denepauury» W UHBIMA ~ HOPMAaTUMBHBIMU  MPAaBOBBIMH  aKTaMH,
OTIPENEISIIONIMMHI ~ TIPEIOCTABICHHE  MYHHUIMMAIBHBIX  YCOIYT W HWCIIOJIHCHUE
MYHUITUTATBHBIX (DYHKITHIA.



3.5. O6pabotka II/IH, HEOOXOAUMBIX B CBS3M C UCHOJIHEHHEM MYHUIUNAIBHBIX
yCIIyr, MYHHULMIAJIbHBIX (YHKIMI, yKa3aHHbIX B myHKTe 3.3 Hactosmux I[IpaBui,
BKJIIOYaeT B ce0s cieayrolue IeiHcTBusA: cOop, 3alKuch, CUCTEMATHU3alNI0, HAKOIUICHHE,
XpaHeHHe, YTOuHEHHe, (OOHOBIEHHE, W3MEHEHHE), H3BJICUCHHE, HCIOIb30BaHUE,
nepeaady (pacnpocTpaHeHue, Mpe0CTaBJICHHE, JIOCTYTI), o0e3nnunBaHue,
OJIOKMpOBaHUeE, yAaneHue, yunutoxxenue [1/1H.

3.6. Ilepeuncnennsle B nyHkre 3.3 IIJIH mpenocTaBisilOTCS HENMOCPEACTBEHHO
rpaxkJlaHaMu, OOpaTUBLIMMHUCS B YUpexaeHUe JUIsl NOJyUYeHHUs] MyHULIMIAIBHON yCIyTH,
WIH B TENISAX MCTIOJIHEHUS] MyHUIIUTIATBHBIX (PYHKINH B BUJIE:

3.6.1. opuruHajioOB HEOOXOAMMBIX JIOKYMEHTOB (3asiBI€HHE, JIOKyMEHT,
YAOCTOBEPSIOIINN JIUYHOCTD U JIp.);

3.6.2. xonuil TOKYMEHTOB;

3.6.3. cBenieHuit yueTHbIX (opM (Ha OYMa)KHBIX U 3JIEKTPOHHBIX HOCUTENSX).

3.77. Ilpu mnpenocTaBieHUM MYHMLIMIIAIBHOM YCIYyTM WIA  HCIOJHEHUHU
MYHULMNAIBHON (DYHKIUHM 3ampeliaeTcsl 3ampaiyuBarth y TpaxJaH M TPEThUX JIHII, a
Takke oOpabareiBare [I[[H B ciydasx, HE MNPeTyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickont Penepanun.

3.8. Ilpu c6ope IIJIH mODKHOCTHOE JHUIO YUPEXKJACHHUS, OCYIIECTBIISIONISES
nonyuyeHue [IJ[H HEmoCpeaCTBEHHO OT Tpak[aaH, OOpAaTHBIIMXCS 3a MPEJOCTAaBICHUEM
MYHUIMIAIBHON YCIYyIH WM B CBSI3U C MCIOJIHEHHMEM MYHHMIMIAIBHON (yHKUUH,
00513aHO PA3bSICHUTh YyKa3aHHBIM TpaKIaHaM IOPUIUYECKHUE IIOCIEACTBUS OTKa3a
npenocrasuts [1/1H.

3.9. Ilepenaua (pacmpocTpaHeHHE, NPENOCTaBICHHE) W HUcHoiab3oBaHue I[11H
3asBUTENEH YUPEKICHUS OCYLIECTBIIAETCS JMIIb B ClIydasX U B IOpSIKE,
peIyCMOTPEHHBIX (peiepaabHbIM 3aKOHOIATEIbCTBOM.

4. Ilopsinok oopadotTku I1/IH cyobexToB II/IH B MHGOPMALIMOHHBIX CHCTEMAaX

4.1. O6pabotka II/Iln B YupexaeHHH OCYMIECTBIACTCS B HH(POPMAIMOHHBIX
cucrtemax (nanee — HMC), mepeyeHb KOTOPBIX YTBEPKIEH NPUKA30M PYKOBOAMTEIS
YUPEKICHUS.

4.2. B cocras I1/1n, o6pabaTteiBaembix B UCIIIH YupexaeHus, BXOIAST KaTeropuu
I1/1H, yxa3anHble B myHKTax 2.2, 3.3 Hactosuux [Ipasun.

4.3. Uudopmaryst BHOCUTCSI B pyYHOM pEKUME IPU MOIyYEeHUH UHPOpMAIUU Ha
OyMa)XHOM HOCUTEJIE WM B HHOM BHUJAE, HE TIO3BOJIAIONIEM OCYLIECTBISTh €€
ABTOMATHYECKYI0 PErUCTPALIUIO.

4.4. OtBercTBeHHbI 3a obOecrneueHue OezonacHoctu [IJIH B oOpabaThiBaeMbIX
IT11u B8 UCII s Yupexxnenus, o0ecrieunBacT:

4.4.1. cBoeBpeMeHHOE OOHapykeHHe (HAKTOB HECAHKIIMOHUPOBAHHOIO JOCTyMa K
[111 1 HeMenIeHHOE OBEACHHUE 3TOM HHPOPMAIIMH 0 OTBETCTBEHHOTO 32 OPTaHU3aIIUI0
obOpabotku [1/]xn B Yupexnenuu,

4.4.2. HEJIOIYLLIEHUE BO3JEHUCTBUSA Ha TEXHUYECKHE cpencrTaa
aBTomMaTu3npoBaHHON oOpaboTku [1/IH, B pe3ynbTare KOTOPOro MOXKET ObITh HAPYIIEHO
uX QYHKIIMOHUPOBAHHUE;

4.4.3. BO3MOXHOCTh BoccTaHoBieHus [IJIH, MoaMPUUIUPOBAHHBIX  WJIU
YHUUTOXEHHBIX BCJIEJICTBUE HECAHKLIIMOHUPOBAHHOI'O AOCTyNA K HUM;

4.4.4. 1OCTOSIHHBINA KOHTPOJIb 32 00€CIIeYeHUEM YPOBHS 3auieHHocTH [1]1H;



4.4.5. 3HaHue U CoONIOJIGHHWE YCJIOBUN HCIONB30BAHUSA CPEICTB 3alllUThI
uH(}OpMALIMH, TPETYCMOTPEHHBIX IKCIUTYyaTallMOHHOW U TEXHUYECKOHN JTOKyMEHTaluel;

4.4.6. ydeT NMpUMEHSEMbIX CPEJCTB 3alIUThl UHPOPMALUMH, IKCILTYyaTallMOHHOW U
TEXHUYECKOW IOKYMEHTALMU K HUM, Hocutenen 11/1H;

4.47. npum oOHapyXeHHUM HapylIeHHH mopsaka npenocrasienus [1/(x
HE3aMEeJUIMTENIbHOE  NPUOCTaHOBIeHWE  mpeaoctaBieHus [IJ[H  moab3oBaTensm
uH(popmanroHHoil cucteMbl [IJIH 10 BBISBICHUS NPUYMH HAPYUICHUH U yCTpaHEHUs
ATUX MPUYUUH;

4.4.8. pa3OupaTebcTBO M COCTABJICHHUE 3aKIIOYCHHUN MO (akTaM HECOOTOACHUS
YCIIOBHM XpaHEHUs MaTepualibHbIX HocuTened [1J[H, ucronap30BaHMs CPEACTB 3ALIMUTHI
uHpOpMaIH, KOTOPble MOTYT IPUBECTU K HApYLIEHUIO KOoHpUaAeHuanbHocty [1/{x nn
JIPYTUM HapyLIIECHUsIM, IPUBOASIIMM K CHIDKEHUIO YpOBHA 3ammmieHHocTd [1/1H,
pa3paboTKy U MPUHATHE MEP MO MPEIOTBPAILECHUIO BO3MOXKHBIX OMACHBIX MOCIEICTBUN
MOA00HBIX HAPYIICHUH.

4.5. Oowmen 111 mpu ux o6padotke B UCII[H YupexaeHus: ocyuiecTBIseTcs mo
KaHajlaM  CBsI3M,  3allluTa  KOTOpBIX  oOecrneunmBaeTrcs  IyTEM  peajau3aluu
COOTBETCTBYIOLIMX OPraHU3alMOHHBIX MEp M MyTeM MNPUMEHEHHUs MPOrpaMMHBIX U
TEXHUYECKHUX CPEJICTB.

4.6. loctyn pabotuukoB YupexaeHus u k I[IJIn, naxomsumumcs B UIICIH
VYupexaenus,  NpeaycMaTpuBaeT  o0s3aTelIbHOE  MPOXOXKACHHE  IMPOLEeIypbl
UJACHTU(PUKALNY U Ay TeHTU(DHUKAIUY.

4.7. B cnyuae BbIsSBICHHSA HapylueHuil mnopsaka obpaborku I1[ln B MCIIH
VYupexaeHus:  yINOJIHOMOYEHHBIMH  JIOJDKHOCTHBIMH  JIMLIAMHU ~ HE3aMEJJIUTENIbHO
MPUHUMAIOTCS. MEPHI IO YCTAHOBJIEHUIO MPUYHMH HAPYIIEHUH U UX YCTPAHEHHUIO.

5. Cpoxku 0o0padoTku u xpanenus I1/{n

5.1 O6pabotka u xpanenue [IJ[H B YupekaeHHUH OCYIIECTBISIIOTCS HE JOJBIIIE,
geM 3Toro TpeOyroT e obpadotku [1J][H. OOpabaTeiBacMblie TIEpCOHATBHBIC TaHHBIC
NOJAJeXKAaT  YHMUYTOKEHHUIO MO0  O0E3MMYMBAHUIO TMPU HACTYIUIEHUU  CIEAYIOIIUN
YCJIOBUU:

- noctiwkeHue 1eneid odpaborku [1/IH uimm MakCMMaabHBIX CPOKOB XpaHEHUS -
B TeueHue 30 KaJIeHIapHBIX JTHEW;

- yTpara HeOOXOJUMOCTH B JOCTHMXeHUU Lenedt oopadorku I1/JH - B Teuenue 30
KaJICHAAPHBIX THEH;

- mpenoctaBieHue cyobekToM [IJ[H WM ero 3akOHHBIM TPEICTABUTEIIEM
MOATBEPKAECHUS TOTO, YTO MIEPCOHANIbHBIC IaHHbIE SBJISIOTCS HE3aKOHHO IOJIyYEHHBIMU
WM HE ABJIAIOTCS HEOOXOJUMBIMH JIJIsl 3asIBJICHHOM 1eAu OoOpabOTKU - B TE€UeHHE 7
pabouux JHEH;

- HEBO3MOXKHOCTh oOecrieueHus: nmpaBoMepHocTH oopadotku I1JIH - B Teuenne 10
pabouux JHEH;

- or3biB cyobekToM IIJ[H cormacusi Ha oOpabotky IIJlH, ecnu coxpaHeHue
[11u Gonee He TpeOyetcst ais neneir oopadotku I1/dH - B Teuenune 30 KasieHIapHBIX
JTHEH.

B ciydae orcyrcTBHsI BO3MOXHOCTH yHUUTOXEHUS [IJIH B TedyeHue CpOKOB,
yKa3aHHBIX B a03amax 2 - 6 HaCTOAIIETO MYHKTa, OCYIIECTBISIETCS] OJIOKMPOBAHUE TAKUX
[11n wm obecneunBaercs ux OysokupoBaHue (ecnu obpaborka [IJ[H ocymecTBisercs
JIPYTUM JIUIOM, JEWCTBYIOIIMM IO TMOPYYEHUI0 YdUpexAeHHs) U oOecreurnBaeTcs



yanuroxxenue [IJlH B cpok He Oojee 4eMm WIeCThb MECSIEB, €CIU WHOM CpPOK He
YCTaHOBJIEH (heIepaIbHBIM 3aKOHOIaTEIbCTBOM.

6. Ilopsinox ynnuroxenus I1/{H npu 1ocTuzKeHHH Hesieil 00padoTKU HIIH
IPU HACTYIVICHMH MHBIX 3AKOHHBIX OCHOBAHUH

6.1. PabGortHukom  VYupexJeHus, OTBETCTBEHHbIM 3a  apXUBUPOBaHHE,
OCYILECTBIISIETCS CUCTEMATUYECKUI KOHTPOJIb M BBIICICHUE JOKYMEHTOB, COJEpIKaIINX
[1/TH, ¢ UCTEKIINMH CPOKAMH XPAHEHHUS], TOJIKAIINX YHUUTOKECHHUIO.

6.2. Bompoc 00 yHMUYTOXXEHHM BBIJCIEHHBIX JIOKYMEHTOB (00pa3ylomMxcsi B
npouecce JAeATENbHOCTH YupexaeHus), coiepxkamux IlnH, paccmartpuBaercs Ha
3aceqanun Komuccun mo yHHUYTOXKEHUIO JOKYMEHTOB, COJAEPIKAIUX IEPCOHAIbHBIC
JAHHBIE, CO3[1aBa€MbIC B  COOTBETCTBYIOIIMX  CTPYKTYPHBIX  IOJPa3JCIICHUSX
VYupexxeHusi MpHKa3aMd OTBETCTBEHHBIX 3a oOpraHusauuio obOpabotku [/ B
Yupexnenun (nanee - Komuccus).

6.3. Ilo wroram 3acemannsa Kommccuu, COCTaBIISIETCA aKT O BBIACJICHHH K
YHUYTOXKECHUIO  JOKYMEHTOB, OIKCh  YHMYTOXKAEMBIX  JI€J, IPOBEPSETCS  HX
KOMIUIEKTHOCTb, aKT ITOAMCHIBAETCS IIpeaceaarTenem 1 yieHamu Komucenn.

6.4. CBeneHus 00 YHUYTOKEHUHM BHOCSITCSI B aKT O BBIIEJICHUU K YHUUYTOKEHUIO
JIOKYMEHTOB.

VYHUUTOXXEHUE TOKYMEHTOB Ha OyMa)KHBIX HOCHTENX, coxepkammx I[1/[H, kak
IIPaBUJIO, OCYIIECTBIISIETCS IIyTEM W3MEIbYEHHsS Ha MEJKHE 4YacTH, HCKIIOYAIOIINE
BO3MOYKHOCTb ~ IOCIEAYIOUIEr0  BOCCTaHOBIEHMs  HMH(popManuu.  3menpuyeHue
IPOU3BOIUTCS, B TOM YHKCIIE C TIOMOIIBI0 OyMarope3aTebHOW MAIIUHBI (IIpeaepa).

6.5. YHuuroxxeHue Bcex cBeneHud o cyowekre II/IH, conepxkamuxcs Ha
IEKTPOHHBIX HOCHUTENIAX, OCYLIECTBIIIETCS IIyTEM MEXaHWYECKOTO HapyLICHUS
LEJIOCTHOCTH  HOCHUTEN, HE IO3BOJIIOIIETO  IMPOU3BECTH  CUUTBHIBAHME  WJIU
BocctanoBienue [1/[H, nnm ctupanreM HHPOPMAIIHU C STEKTPOHHBIX HOCHTEIEH.

6.6. YauuTOoxXeHue Bcex cBeaeHuit o cyonekre 11/, cogepxkamuxcsa B UCII/H B
IEKTPOHHOM BHUJE, IPOU3BOIUTCS «BpyuHyto». llocie yero mpousBoaurTcs ImpoBepKa
oTCyTCTBHSA 3anuceit o cyobekre [1/]H, KoTOpble ObIIM yIaleHbl, C TOMOIIBIO TOUCKA 110
bamunuu cyonekra [1J1H.

7. O6menocrynubie ucrouHuku I/

7.1. B wensx uHOOPMAIMOHHOTO  OOECHEYEHUs MOTYyT  CO3JaBaThCs
obmenoctynHsie uctounuku I[1/IlH (B TOM uMcne CrpaBOYHHMKH, aJpecHbIe KHUTH). B
obmenoctynHsle ucrouHuku IIJ[H ¢ nmuceMenHoro cornacusi cyobekra I1[lH Moryt
BKJIFOYATHCA €ro (hamuiusi, uMs, OTYECTBO (TIOCIIEIHEE - MPU HAIWYUU), TOJ U MECTO
pokaeHus, aapec, aDOHEHTCKUN HOMep, CBeACHMs O MpodecCuu U HHbIE IEPCOHATbHbBIC
naHHbIe, coodmaembie cyonexkTom T1/1H.

7.2. Ceenenust o cyonekte I1[lH B mo0oe BpeMs MOTYT OBITh HCKIIOUEHBI H3
obmenoctynHeix ucTouyHukoB [1/[H mo TpeboBanuto cyowsekta [1/lH 1160 mo pemeHuto
Cy/Jla WM UHBIX YIOJHOMOYEHHBIX TOCYAapCTBEHHBIX OPTaHOB.
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