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ITUKH U CJTy5Ke0HOr0 MoBeleHus paboTHUKOB MYHHLHUIIAIBLHOTO O IKETHOI 0
AOMIKOJIBLHOT0 00pa3oBaTeabHOro yupexaenus «lerckuii caag Ne 62 «Ilouemyuxa»

1. O6mue monoxeHus

1.1.JIaHHBIA KOJAEKC - JOKYMEHT, pa3paboTaH ¢ LENbK CO3MaHus MpohecCuoHalbHON
KYIbTYPHl B MYHULMIAILHOM OIOUKETHOM JOUIKOJIBHOM 00pa3oBaTeIbHOM YUPEKICHUU
«Jlerckuit cag Ne 62 «llouemyuka» (magee — YUPSKACHHE), YIYULICHUS HMUIKA,
OITUMM3ALUH B3aUMOACHCTBHS ¢ BHEIIHEH Cpeloil, COBEPIICHCTBOBAHUE YIIPABICHYECKOM
CTPYKTYpBL, T.€. 00eCleYeHns yCTOWYMBOIO PA3BUTHS B YCIIOBUSIX COBPEMEHHBIX [IEPEMEH.

1.2.Kogekc mpencrasisier co00#d cBoJ 0O0MMX NPUHLMIIOB MPOQPECCHOHAIBLHOM
CIIy)KEOHOM STUKM M OCHOBHBIX IIPAaBUJI CILy)KEOHOIO ITOBEACHUS, KOTOPBIM HAICIKUT
PYKOBOJICTBOBATLCS COTPYIHUKAM YUPEIKICHHI.

Kozmekc - 9TO CBOI OCHOBHBIX MOPATbHO-ITUYECKHX HOPM M TPABH/ COLMAILHOIO
HOBEAEHMs, CJENys KOTOPBIM MBI YKPEIUISEM BBICOKYK PEIyTalHi YUYPEerICHuUs,
HOAAEPIKUBASL €€ aBTOPUTET U TPaAJULIUH.

1.3, Kaxnasiii paGoTHUK [ODKEH MPHHAMATH BCE HEOOXOAMMBIC MEphl  JUIs
cobmonenus nonokeruit Kozekca, a kaxcupiii rpaxaanin Poccuiickoi ®enepanuu Bripase
OKMIATh OT pabOTHMKA ITOBEICHHUS B OTHOUICHUAX C HUM B COOTBETCTBHH C IOJIOKCHUAMHU
Konekcea.

1.4. Kozeke cmyxut GyHAaMeHTOM Ul PopMUpoBaHHsS pabouuX B3aMMOOTHOIICHHU
B OpPraHM3allii, OCHOBAHHBIX Ha OOIIENIPUHATEHIX HOpMAX MOPAId ¥ HPaBCTBEHHOCTH.

1.5. Kozmexc mpusBaH 1OBBICHTH 3()(GEKTUBHOCTE BBINOJHEHUS PAOOTHHKAMU CBOMX
TPYMOBBIX 00A3aHHOCTeH. 3HaHue U cobmomeHre paboTHHKamu MojaokeHuin Koxekca
ABETCA OJHMM M3 KPUTEPUEB OLEHKH KAayeCTBA MX NPO(ECCHOHATBHON ICATEILHOCTH H
TPYAOBOM JMCUUILIHHEL
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2. OcHOBHBbIE 00SI3aHHOCTH, MPUHIUIIBI
U MPaBMWJIA CJIY:KeOHOT0 MoBeAeHNsl pA0OTHHMKOB

2.1. JledarenbHOCTH YUPEXKICHUSI U €€ paOOTHUKOB OCHOBBIBACTCS HA CIEAYIOLINX

NPUHIHIAX TPO(HEeCCUOHATBLHOM STUKHU:
— 3aKOHHOCTb;
— IpodeCCUOHAIU3M;
— HE3aBHCHMOCTb;
— 100POCOBECTHOCTH;
— KOH(UIEHIIUAIBHOCTD;
— MH(POPMUPOBAHUE;
— 3(peKTUBHBIN BHYTPEHHUN KOHTPOIIb;
— CHIPaBEIJIMBOCTH;
— OTBETCTBEHHOCTH;
— OOBEKTUBHOCTH;
— JIOBepHe, YBaXKEHHUE U TOOPOKENATEIHHOCTD K KOJIJIEram 1o padore.

2.2. B cootBercTBHHE co cTarbeit 21 TpymnoBoro komekca Poccuiickoit denepanuu
pabOTHUK 00s13aH:
— 10OpOCOBECTHO HCIOJHATH CBOU TPYAOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE HA HETO
TPYIIOBBIM JIOTOBOPOM;
— coOI0AaTh MpPaBWIa BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;
— cOOIIOIaTh TPYNOBYIO NUCHIHUILINHY;
— BBITIOJIHATH YCTAHOBJICHHBIE HOPMBI TPYIA;
— cobOmrofaTh TpeOOBaHUS 110 OXpaHe TPyAa U 00eCIEUeHUI0 O€30MTaCHOCTH TPYA;
— OEpeKHO OTHOCUTHCA K UMYIIECTBY padboTonaress (B TOM YUCIE K UMYIIECTBY TPEThHUX
JMI, HAXONAIIEMycsl y paboTojarensi, eclii paboTo/aTelib HECET OTBETCTBEHHOCTH 3a
COXPaHHOCTb ATOTO UMYIIIECTBA) U IPYTUX PAOOTHUKOB;
— HE3aMEJIUTEIIbHO COOOIMUTh PaboTOATEN 0 TUOO0 HEMOCPEACTBEHHOMY PYKOBOIUTEIIO
0 BO3HUKHOBEHHUU CHUTYaIlMH, MPEICTaBISIONIEH Yrpo3y KH3HU M 3J0POBBIO JIIONEH,
COXPaHHOCTH HUMYyIIeCTBa paboronarens (B TOM YHCIE HUMYIIECTBA TPETHUX JIUII,
Haxojsulerocss y pa0otoxmarens, eciaud paboTojaresb HECET OTBETCTBEHHOCTh 3a
COXPaHHOCTb ATOTO UMYIIIECTBA).

2.3. PabGoTHHKH, cO3HaBas OTBETCTBEHHOCTh Tepe]] rpakJaHaMu, OOIIECTBOM U
rOCyIapCTBOM, NMPU3BAHBI:
— UCXOUTh U3 TOTO, YTO MPHU3HAHKE, COOIOJICHNE U 3all[uTa IIpaB U CBOOO YeIoBEKa U
rpaKJIaHHA OMPEIEISIOT OCHOBHON CMBICI M COACPIKAHUE ICITEITLHOCTH YUPEIKICHUS;
— coomonare Koncrutynmio Poccuiickort denepanuu, 3akoHomatenbcTBo Poccuiickoit
denepanyy, HE JOMYCKaTh HAPYIICHUE 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
UCXO/IsI M3 TIOJINTHYECKOU, SKOHOMUUYECKOH 11e71eCO00Pa3HOCTH MO0 10 HHBIM MOTHBAM;
— obecnieunBath Y3PPEeKTUBHYIO pabOTy OpraHU3aIy;
— OCYIIECTBIISITh CBOIO JIEATEIBLHOCTh B TpEJENax MpeAMeTa M Ieell IesTeNbHOCTH
YUpEXKICHHUS,
— IIPU UCTIOJTHEHUH TPYAOBBIX OOSI3aHHOCTEH HE OKa3bIBaTh MPEANOYTCHHSI KaKHUM-JINOO
npo(heCCHOHATBHBIM WM COIMAIBHBIM TPYIaM M OpraHU3alusM, ObITh HE3aBUCUMBIMU
OT BIMSHHUS OTHACIBHBIX TPaXkJaH, NMPO(PECCHOHAIBHBIX WM COIMAIBHBIX TPYMI U
Opra”u3anuu;
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— UCKJIIOYATh JCHCTBUS, CBSI3aHHBIC C BIUSHUEM KAaKUX-JIMOO JIMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) U HMHBIX WHTEPECOB, MPEMSATCTBYIOMIMX JOOPOCOBECTHOMY HCIIOJHEHUIO
MMH JTOJDKHOCTHBIX 00SI3aHHOCTEH;
— cobOmrofarh OECHPUCTPACTHOCTh, MCKIIOYAIONIYI0O BO3MOXXHOCTh BIHMSHUS Ha HX
NESTENbHOCTD PEIICHUN MOJIMTUYECKUX MapTUH U OOIIECTBEHHBIX 00bEIUHEHUH;
— co0IoaTh HOPMbI TPO(ECCHOHATBFHOM STUKU U TTPABUIIA JIETIOBOTO TOBEICHUS;
— MPOSABIIATH KOPPEKTHOCTh W BHHUMATENBHOCTh B OOpalleHWHd C TpakIaHAMHU W
JOJKHOCTHBIMU JIMIIAMU;
— TPOSIBJIATH TEPIIUMOCTD U YBa)KEHUE K OOBIUAsM U TPAIULIUsIM Hapo10B Poccuu u npyrux
TrOCyIapCTB, YYUTHIBATh KYJIBTYPHBIE M WHBIE OCOOCHHOCTH Pa3IMYHBIX ITHHUYECKUX,
COLMANBHBIX Tpymnm © KoH(peccuid, CrmocoOCTBOBATH MEKHAIMOHATBHOMY U
MeXKKOH(EeCCHOHATBFHOMY COTIIACHIO;
— BO3/IEPKUBATHCSI OT TOBENIEHHUSA, KOTOpOE MOMIO Obl BbI3BaTh COMHEHHE B
T00POCOBECTHOM HCIIOJHEHHH PAaO0OTHUKOM TPYHAOBBIX O00S3aHHOCTEH, a Takke M30erarh
KOH(JTUKTHBIX CUTYaIlui, CIIOCOOHBIX HAHECTH YHIEpO ero pemyTalud WIH aBTOPUTETY
OpraHu3aluu;
— HE HCIIOJIb30BaTh JTOJHKHOCTHOE TTOJIOKEHHE JJISi OKa3aHWs BIHUSHUSA HA JIESTEIHHOCTD
TOCYIapCTBEHHBIX OpPTaHOB, OPraHOB MECTHOTO CaMOYIpPAaBICHHs, OpraHU3aIHi,
JOTKHOCTHBIX JIUI] ¥ TPaKJIaH TIPU PEIICHUH BOMTPOCOB JIMYHOTO XapaKTepa;
— BO3/IEPKUBATHCSI OT MYOJIMYHBIX BBICKA3bIBAHWUMA, CYKJIEHUI M OLICHOK B OTHOIIICHUU
NEeSITENPHOCTA OpPTaHW3allid, PYKOBOAWTENS OpraHW3allH, €CIH OSTO HE BXOAWT B
JOJKHOCTHBIE 00513aHHOCTH paOOTHHKA,
— coONoIaTh YCTAHOBJICHHBIE B OpTraHMU3AIlMU TMpaBUiia TPETOCTABICHUS CIYKEOHOU
uH(pOpMalMU U MyOIIMYHBIX BBICTYIUICHUI;
— YBAXKUTEJIBHO OTHOCHUTHCA K JEATEIIBHOCTH MPEACTABUTENCH CPEIACTB MacCOBOM
uH(pOopMaInu 1Mo UHPOPMHUPOBAHUIO OOIIECTBA O pabOTe OpraHU3aIUH, a TAKKE OKAa3bIBATh
cofieiicTBHE B MOIYYEHUHU JOCTOBEPHON MH(POPMALIMU B YCTAHOBICHHOM MOPSIJIKE;
— IPOTUBOJICHCTBOBATh TPOSBICHUSAM KOPPYNIMK W TPEANPUHUMATH MEpPhl IO €¢
npoduIakTuke B TOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM O MPOTHUBOJCHCTBUU
KOpPYIIIUHY;
— MPOSBIISATH NP UCTIOTHEHUU TPYAOBBIX 00SI3aHHOCTEH YECTHOCTh, OECIPUCTPACTHOCTD
U CHpaBeJIMBOCTh, HE JOMYCKaTh KOPPYIIIMOHHO OIACHOTO IMOBEACHUS (TIOBEIACHHUS,
KOTOPOE MOXET BOCIIPUHUMATHLCSI OKPYKAIOIIMMH KaK 00€IaHue WK MPEAJIOKEHUE Jauu
B3STKH, KaK COTJIaCM€ TMPUHATH B3ATKY WM KaK Mpochba O Jade B3SITKH JUOO Kak
BO3MOKHOCTBH COBEPIIIUTH HHOE KOPPYIIIMOHHOE MIPAaBOHAPYIIICHHE).

2.4. B nensx npoTHBOACHCTBUS KOPPYIIIUU paOOTHUKY PEKOMEHIYETCS:
— YBEIIOMJISITh pabOTONATENsl, OpraHbl MPOKYPATYPhl, MTPABOOXPAHUTEIBHBIE OpPTaHbl 000
BCEX CIIydasx oOpalieHuss K pa0OTHUKY KaKMX-JIHOO JMII B IIENAX CKIOHEGHUS K
COBEPIICHUIO KOPPYIIIMOHHBIX MPaBOHAPYIICHUH;
— HE TOJy4YaTh B CBS3M C HCIIOTHEHHEM TPYIOBBIX OOS3aHHOCTEH BO3HATPAXKICHHUS OT
bu3HUECKNX U IOPUIUIESCKUX JIHIL (TTOIapKHU, TEHE)KHOE BO3HATPAKEHUE, CCYIIbI, YCIYTH
MaTepHaIbHOTO XapaKTepa, TUIaTy 3a pa3BIeueHUs, OT/ABIX, 32 MOJb30BaHHE TPAHCIIOPTOM
Y MHBIE BO3HAIPAXKICHUS);
— IPUHUMATh MEPHl MO HEIOMYIICHUI0 BO3HUKHOBEHHSI KOH(IMKTAa HWHTEPECOB U
YPETYIUPOBAHUIO BO3HHKIIUX CIydyaeB KOH(IMKTa WHTEPECOB, HE JOMYCKAaTh MpH
UCTIOJTHEHUH TPYAOBBIX 00sI3aHHOCTEH JTMYHYIO 3aMHTEPECOBAHHOCTD, KOTOPAsi MPHBOIAUT
WIA MOXKET MPUBECTH K KOH(PIUKTY HHTEPECOB, YBEAOMIIATH CBOETO HEMOCPEACTBEHHOTO



PYKOBOZIUTENS O BO3HUKIIEM KOH(UIMKTE HWHTEPECOB WM O BO3MOXHOCTH €ro
BO3HUKHOBEHHUS, KaK TOJIBKO €My CTaHET 00 3TOM M3BECTHO.

2.5. PaboTHHK MOXeT 00pabaThIBaTh U epeaaBaTh CIyKeOHYI0 HHPOPMAIIUIO IPU

coONIOIEHNN JEUCTBYIOIIMX B OpraHU3alldd HOPM M TpeOOBaHWIl, NPUHATHIX B
COOTBETCTBUH € 3aKoHOAaTenbCTBOM Poccurickoit denepanuu.
PaGoTHuk 00s3aH NpUHUMATH COOTBETCTBYIOIINE MEPHI IO 00ECTIEYeHUIO OE30MACHOCTH U
KOH(HMIEHINATBbHOCTH MH(OPMALIMH, 33 HECAHKLIMOHUPOBAHHOE pa3MiallieHue KOTOPOi OH
HECET OTBETCTBEHHOCTDh WUJIHU (M) KOTOpas CTajia M3BECTHA MY B CBSI3U C UCIIOJIHEHUEM UM
TPYIOBBIX 00S3aHHOCTEH.

2.6. PaborHuK, HaJIeJICHHbBIN OpPraHU3aMOHHO-PACTIOPSAUTETbHBIMU
MOJIHOMOYUSMH 110 OTHOILLIEHUIO K JPYTMM paOOTHHUKAM, JTOJKEH CTPEMHUTBCS OBITH IS
HUX oO0pa3noM mnpodeccuoHanu3ma, Oe3ylmpeuHoil pemyTaluuu, CrocoOCTBOBATh
dbopMupoBaHHIO B oOpraHuzanuud Ju00 ee TMoApa3e’eHUH ONaronpusiTHOTO IS
s dexTUBHON pabOTHI MOPATEHO-TICUXO0JIOTUYECKOTO KIIMMATA.

2.7. PaboTHUK, HaJIeJICHHBII OpraHU3alMOHHO-PACTIOPSAUTEIbHBIMU
MOJTHOMOYUSIMH 110 OTHOIICHUIO K APYTUM pabOTHUKAM, MPU3BaH:

— IPUHUMATh MEpBI MO MPEAYNPEKIECHUIO KOPPYIILUHU, a TAKKE€ MEpPbl K TOMY, YTOOBI
NOJYMHEHHbIE eMY PaOOTHUKHU HE TONyCKaJIU KOPPYIIIMOHHO ONACHOTO MOBEJEHUS, CBOUM
JUYHBIM ~ TIOBEJICHMEM TOJaBaTh MpPUMEP UYECTHOCTH, OECHpPUCTPACTHOCTH U
CIIPaBEIMBOCTH;

—HE JONYyCKaTh CJIy4aeB NPUHYXKJIEHUS pAaOOTHUKOB K YYACTHIO B JESATEIbHOCTH
MOJIUTUYECKUX MAPTHH, OOIIECTBEHHBIX OObETIUHEHUN U PETUTHO3HBIX OpPraHu3allNii;

—B Ipefenax CBOMX IIOJHOMOYMM TPUHMMAarb MEphl MO MPEIOTBPALICHUIO WIH
YPETYIHPOBAaHUIO KOH(JIMKTa HMHTEPECOB B CIy4yae, €CIM €My CTajl0 HU3BECTHO O
BO3HUKHOBEHHU Yy paOOTHUKA JUYHOM 3aMHTEPECOBAHHOCTH, KOTOpas MPUBOAUT WU
MOXET MIPUBECTU K KOH(IMKTY HHTEPECOB.

3. PexoMeHaaTe/IbHbIE I THYECKHE npaBujia MMOBECACHUA paﬁDTHl/IKOB

3.1. B cBoeM noBeaeHUN pabOTHUKY HEOOXOIMMO UCXOIUTh U3 KOHCTUTYITMOHHBIX
MOJIOKCHUI O TOM, YTO YEJIOBEK, €T0 MpaBa M CBOOOIBI SBJISIFOTCS BBICIIEH IIEHHOCTHIO U
KX/l TPaXXJIaHWH MMEET MPaBO HA HENMPUKOCHOBEHHOCTh YaCTHOW XW3HU, JIMYHYIO U
CEMCHHYIO TaliHy, 3aIIUTy YECTH, JOCTOMHCTBA, CBOETO JOOPOTO MMEHHU.

3.2. B cBoeM noBeneHNN pabOTHUK BO3JICPIKUBACTCS OT:

—m000ro BHJIa BBICKA3bIBAaHUM W JIEHCTBUN JHCKPUMUHALMOHHOTO XapakTepa IO
MpHU3HAKAM I10J1a, BO3PACTa, Pachl, HAIMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA, COITUAIBHOTO,
UMYIIECTBEHHOTO WJIM CEMEHHOTO TOJOKCHHSI, TOIUTHUYECKUX WM PEIUTHO3ZHBIX
IIPEAIIOYTECHUN;

—Tpy0OCTH, TPOSBICHUN MNPEHEOPEIKUTEIHHOTO TOHA, 3aHOCYMBOCTH, TPEAB3ATHIX
3aMEYaHWH, MPEIbIBICHUS HEMTPABOMEPHBIX, HE3ACTY)KCHHBIX OOBUHEHUH;

— Yyrpo3, OCKOPOWTENbHBIX BBIPAKEHUH WIM PEIUIMK, ACWCTBUHM, MPENATCTBYIOIIUX
HOPMAaJIbHOMY OOIIIEHUIO WJIH MPOBOIUPYIOIINX MPOTUBOIIPABHOE TTOBEJICHNUE;

— IPUHATHS TTUIIH, KyPEHUS BO BPEMSI CITY>KEOHBIX COBEIIaHU, Oece/1, HHOTO CITY>KeOHOTO
OOLIEHUS C rpaklaHaMU.

3.3. Pa0GoTHMKM TIpU3BaHBI CIIOCOOCTBOBAaTH CBOMM CIYKEOHBIM IOBEJICHUEM
YCTAHOBJICHUIO B KOJUICGKTHBE JICJIOBBIX B3aWMMOOTHOIICHHH U KOHCTPYKTHBHOTO

COTpPYAHHMYECTBA JAPYT C JPYTOM.
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PaboTHMKM  JOMKHBI  OBITH  BEXKIMBBIMHU, JOOPOXKENIATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEIbHBIMU U MIPOSBIISTH TEPIIUMOCTD B OOLIEHUH € TPakJaHAMU U KOJJIETaMu.

3.4. Buemmnuii Bun pabOTHHKA MPU HWCIOTHEHHH MM TPYIOBBIX OOS3aHHOCTEH B
3aBUCUMOCTH OT YCJIOBUWA TpPYIOBOM JEATENBHOCTH JOJDKEH CIIOCOOCTBOBATh
YBaKUTEJIIBHOMY OTHOIIECHUIO TPaKJaH K YUPEXKACHUIO, a TaKxKe, MPU HEOOXOAUMOCTH,
COOTBETCTBOBATh OOLIETIPUHATOMY JEJIOBOMY CTHIIIO, KOTOPBIA OTIIMYAIOT CAEPKAHHOCTb,
TPaJULIMOHHOCTh, AKKYPATHOCTb.

4., OTBeTCTBEHHOCTH 32 HapyuicHue MOJIOKEeHU Koz[elcca

4.1. Hapymienue paGoTHHMKaMu ToJoxkeHUM Hactosimero Komekca momniexut
MOpPAJIBHOMY OCYXKJICHHIO Ha cOOpaHUsX (COBELIaHUAX, KOH(GEpPEHIUsX), a B CIyyasx,
IPEeyCMOTPEHHBIX (helepalbHBIMU 3aKOHAMU, HapylleHne nojoxeHnii Kogekca Bieuer
NPUMEHEHHE K pa0OTHUKY MEpP IOPUIUIECKON OTBETCTBEHHOCTH.

4.2. Cobmronenue paborHukoM mojoxeHuit Komekca yuuThIBaeTcs Mpu
HA3HAYCHUH TOONIPESHUN, MPU HAJIOKEHUW NUCHIUILIMHAPHBIX B3BICKAHWUW, a TaKXKe MPHU
otieHke 3(hPEeKTUBHOCTH €ro AeSTETHHOCTH.

4.3. HapymieHue mpaBuil aHTUKOPPYMIIMOHHOTO TOBEJCHUS BJIEUET MPOBEIACHHE
CIIy’)keOHOTO paccieloBaHusl MO OOCTOATENhCTBAM BO3HUKHOBEHHUS KOPPYIMLMOHHO-
ONaCHOM CUTYalluH.

4.4. PaGOTHUKM B 3aBHCHUMOCTHU OT TSKECTH COBEPIIEHHOTO IMPOCTYIKA HECYT
TUCIUIUIMHAPHYIO,  aJIMUHUCTPATHBHYIO, TPaXIAHCKO-TIPABOBYID UM  YTOJOBHYIO
OTBETCTBEHHOCTbh B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

4.5. Ecnu paboOTHUK HE yBEpEH, KaKk HEOOXOAMMO MOCTYMUTh B COOTBETCTBUHU C
HacTosmuM KopekcoM, OH JOMKEH OOpaTHThCS 3a KOHCYAbTAalMeH (pa3bsCHEHUSIMHU) K
CBOEMY HEIMOCPEACTBEHHOMY PYKOBOJIUTENIO JHOO B KaJpOBOE WU IOPUAMYECKOE
NOJpa3/iefieHue OpraHu3aluy, Ju0O0 K JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
peanu3aIuio aHTUKOPPYIITUOHHON TTOJTUTUKU.
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